
 

 

Watertown Jefferson County Area Transportation Council 
317 Washington Street, Watertown, New York, 13601; 315-785-2354 
 

Policy Committee (PC) Meeting Summary 
Thursday February 25, 2016, 1:00 PM 

9
th

 Floor Conference Room, Dulles State Office Building 
 

Members Present:  Scott Docteur, Steven Kokkoris, Donald Mattimore, 
Sharon Addison, Joseph Butler, Robert Hagemann, John Peck   
 
Technical Committee & MPO Central Staff Present:  Alan Ricalton, 
Justin Wood 
 
Other Attendees:  Sean Hennessey, Kris Reff (note keeper)   
  

I. Call to Order:  Meeting was called to order by Scott Docteur. 
 

II. Public Comments:  No public comments received.  
 
III. Election of New Chairman/Vice-Chairman:     

 

o At the 1/20/16 PC meeting it was proposed that the new 
Chairman of the PC should be John D. Peck and that Joseph 
Butler, Jr. should be the new Vice Chairman of the PC.   
However since neither Mr. Peck nor Mayor Butler was 
available to attend the meeting the actual election was 
deferred to the February meeting. 

 

o S.  Addison made a motion to elect John D. Peck as 
Chairman of the PC and Joseph Butler, Jr. as Vice Chairman 
of the PC.  R. Hagemann seconded the motion and it passed 
unanimously. 

 
IV. Prior Meeting Minutes:  S. Kokkoris indicated that the minutes 

from the January 20, 2016 PC meeting had been distributed.  S. 
Addison made a motion to accept these minutes. J. Butler 
seconded the motion and it passed unanimously.  

 
V. Public Participation Plan:   

 

o At the 1/20/16 PC meeting it was discussed that the 
language of the Public Participation Plan (PPP) has been 
modified to comply with Federal Transit Administration 
requirements.  Since there was no Chairman in place to 
certify the resolution to accept the updated PPP, it was 
deferred to the February meeting.  
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o J. Butler made a motion to accept Resolution 1-2016 approving the WJCTC Public 
Participation Plan.  S.  Kokkoris seconded the motion and it passed unanimously. 

 

o See Appendix A for a copy of this resolution.  See Appendix B for a copy of the updated 
PPP. 

 
VI. UPWP- Discussion/Update:   

 

o A. Ricalton discussed some minor changes made to the UPWP after the draft document 
was transmitted to the PC members (specifically with regard to the addition of a task 
and some additional text regarding the update of the Jefferson County Coordinated 
Public Transit-Human Services Transportation Plan). 
 

 A. Ricalton explained an up to date coordinated plan is required to obtain funding 
through the 5310 (Enhanced Mobility of Seniors and Individuals with Disabilities) 
program.  A listing of recipients from the most recent round of funding may be 
found in the 2015 addendum to the 2008 coordinated plan.  Eligible recipients of 
funds for this program are typically notified by mail by NYSDOT Main Office Public 
Transportation Bureau personnel. 

 

 S. Docteur mentioned that a typical use of the 5310 funds was to procure buses.  He 
also mentioned that this year’s solicitation for these funds has not gone out yet and 
that as part of the preparation of the updated coordinated plan that representatives 
from Jefferson County, NYSDOT and the City of Watertown will meet with 
stakeholders to obtain their input. 

 

o S. Addison noted that the map in the UPWP was different from the map in the MOU.  A. 
Ricalton explained that corrections had been made to the map.  S. Addison questioned 
whether the map correctly portrayed the boundaries for the 5307 (Urbanized Area 
Formula Program) funding.  S. Docteur responded that it would be looked into. 
 

o S. Addison moved that the UPWP be approved contingent upon resolution of the issue 
with regard to 5307 funding boundaries on the map.  The motion was seconded by R. 
Hagemann and passed unanimously. 

 

o Post Meeting Follow-Up:  Tom Vaughan, Acting Director of the NYSDOT Public 
Transportation Bureau was contacted and he confirmed that FTA recognizes the 2010 
Census Urban Area boundary for determining eligibility for urban transit funding.  This 
boundary differs from the adjusted boundary that was accepted by the FHWA and forms 
the overall boundary for the WJCTC.  The map was adjusted accordingly and the UPWP 
with updated map was signed by Chairman J. Peck.  See Appendix C for the signed copy 
of the UPWP resolution.   
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VII. Long Range Plan- Consultant Update: 
 

o Approximately 5 – 6 responses were received to the solicitation for an updated 
Expression of Interest (EOI) and Request for Qualifications (RFQ) that was sent to the 
fifteen consulting firms that appear on the Regional Local Design Services Agreement 
(RSDA) list. 
 

o A review of these responses by the Highway Technical Committee (HTC) narrowed the 
field down to two consulting firms that were deemed to be best suited to prepare the 
Long Range Plan based on their qualifications.  Interviews are scheduled to obtain 
additional information from these two firms to assist the HTC in making its final 
recommendation which will then be forwarded to the PC for approval. 

 
VIII. Draft TIP - Update:   

 

o S. Docteur gave a brief overview of the Draft TIP update timeline.  He explained that 
based on conversations with NYSDOT Main Office Planning personnel, that the WJCTC 
should not issue its draft TIP yet as it is desirable for the draft TIPs to be rolled out in a 
coordinated fashion statewide. 

 

o S. Docteur also discussed some upcoming statewide funding programs. 
 

o There is a project to pave portions of Massey Street and Coffeen Street and to perform 
minor preventative/corrective maintenance on the Court Street Bridge that is 
anticipated to appear on the TIP.  Additionally NYSDOT’s Arsenal Street bridge project 
and the Brownville Bridge project are also anticipated to appear on the Draft TIP. 

 
IX. Host - Discussion: 

 

o When the WJCTC was formed it was agreed that NYSDOT would act as the interim host 
until March 31, 2016 at which point the WJCTC could either chose to have NYSDOT 
continue as host or select a new host. 
 

o The general consensus amongst the PC members was that NYSDOT should continue as 
host, but prior to voting it was discussed that the Memorandum of Understating (MOU) 
between Jefferson County, NYSDOT and the City of Watertown should be reviewed to 
determine if any updates are required. 

 
X. Next Meeting:  The next meeting of the PC will be on Thursday April 14, 2016.  This will be a 

special meeting to approve the draft TIP, to formalize the host for the next two years for the 
WJCTC, and to approve the consultant selected by the HTC to perform the Long Range Plan. 
 

XI. Adjournment:   A motion to adjourn was made by J. Butler.  It was seconded by D. 
Mattimore and passed unanimously. 
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Appendix A - Public Participation Plan Resolution 
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Appendix B – Page 1 of 4 
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Appendix B – Page 2 of 4 
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Appendix B – Page 3 of 4 
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Appendix C – UPWP Resolution 

 
 


